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UAT SIGN-OFF FORM
User Acceptance Test Completion & Approval


1. UAT Summary
	Attribute
	Value

	Project/Release Name
	[Name]

	Domain/Scope
	[Domain(s)]

	UAT Start Date
	[DD-MMM-YYYY]

	UAT End Date
	[DD-MMM-YYYY]

	UAT Lead
	[Name]



2. Test Execution Summary
	Metric
	Planned
	Actual
	Status

	Total Test Scenarios
	[#]
	[#]
	

	Scenarios Passed
	[#]
	[#]
	

	Scenarios Failed
	[#]
	[#]
	

	Pass Rate
	≥95%
	[%]
	

	Critical Defects Open
	0
	[#]
	

	High Defects Open
	0
	[#]
	



3. Exit Criteria Checklist
	#
	Exit Criteria
	Met (Y/N)

	1
	All high-priority test scenarios executed
	[ ]

	2
	No critical or high severity defects remain open
	[ ]

	3
	Data reconciliation within acceptable tolerance
	[ ]

	4
	Business processes validated successfully
	[ ]

	5
	All known defects have workarounds or deferred plan
	[ ]



4. Deferred Items / Known Issues
	Defect ID
	Description
	Workaround
	Target Fix Date

	[ID]
	[Description]
	[Y/N]
	[Date]

	
	
	
	



5. UAT Acceptance
By signing below, I confirm that User Acceptance Testing has been completed and the system meets the acceptance criteria for production deployment.
	Name
	Role
	Signature
	Date

	[Business Owner]
	Business Owner
	
	

	[UAT Lead]
	UAT Lead
	
	

	[Data Steward]
	Data Steward
	
	

	[Project Manager]
	Project Manager
	
	



☐  APPROVED FOR PRODUCTION DEPLOYMENT
☐  CONDITIONAL APPROVAL (see deferred items)
☐  NOT APPROVED - Requires additional testing
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